Registering as a Pharmaceutical Supplier on PHARMConnect

@ Important things to know before you start

Several people can contribute to one application, although only one person’s edits can
be saved at a time.

Anyone registered as a user for your business can view all your business’s current
applications in PHARMConnect.

You can assign users for your business one of three roles:

1.

Supplier full — access to all the information within an application form, including
the financial information.

Supplier Non-Financial — access to all the information on an application form,
except that in the ‘Costs and Savings’ section. As all applications require financial
information, someone with this status cannot submit an application.

Supplier Admin — manages all the users within your business. Every business
needs at least one Supplier Admin and the role can be reallocated as needed.
Supplier Admins can:

register users for your business

assign access levels to users

deactivate users’ access

access all information in the application forms being drafted and
submitted by your business.

O O O O

= The first person who registers for your business will be automatically allocated

‘Supplier Admin’ status. That person can register other members of your
business in PHARMConnect or assign a new Supplier Admin to do this.

To protect your data, ensure you deactivate access for any staff who leave your
business. It is important that the Supplier Admin reassigns their role before they
leave.




Registering the first person in your business on PHARMConnect

1. Using Google Chrome, Microsoft Edge, or Firefox, click
https://connect.pharmac.govt.nz/portal to open the registration screen.

[PHARMAC
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Username

Password

Forgot your password?

| 8
2. On the pop-up window click

Home

[ Piease select an Applicant Type

ar

choose one

choose one.
Supplier
Consumer

Clinician

Application Consuftant

3. For the ‘Applicant Type’ click ‘Supplier’.
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Log in
Home

“Please select an Applicant Type
| Supplier =
Are you a NZ company?

Enter a registered NZBN number or NZ registered business name and press enter

4. Inthe NZBN field enter your New Zealand Business Number (NZBN) or registered
trading name. Select your organisation from the results list.

Note: If you select a business that is already registered, you will be prompted to
contact us.

* Salutation
choose one... =

“First Name
*Last Name
*Email

*Phone

* Create Password

* Confirm Password

Sign Up

5. Enter your contact details into the form and create a password. Fields marked with
an asterisk * are required fields.

Note: Each user requires a different email address. Ensure you use individual work
email addresses, not email addresses used by multiple people.

Sign Up
6. Click
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Enter your verification code

A verification code was sent via emall to
R - - iarmac govi.nz. When you receive the code, enter it
below.

Didn't receive the email?

Sometimes automated messages get categorized as
spam. Check your spam folder.

7. Enter the verification code emailed to your registered email address to complete
registration.

Note: You will be emailed a new code every time you log in.

8. Click “ to display your PHARMConnect home page where you can create an
application.

Heme My appscations

Welcome to PHARMConnect

PLEASE USE THE GOOGLE CHROME BROWEER FOR ALL APPLICATIONS. PHARMConnect does not work with nternet Explorer.
Abmys SaVe a1 e £nd of SBCH GLESTHA NG SELLTN ANG Save Delre You Step avway fTom your device This prevents any data Des.
Making a Funding Application

Anyone - @ patient. a heath professional. of 3 pharmacestical Supgher — can make 3 funding appicaton i PHARMAC
Guigelines tor Pharmaceuteal Suppiers

Guigelines for Clinicians and Conumers

COVID-1E; The availabilty of clinkcal sdvice on funding applications |s reduced whils New Zealand is reapending 1 the SOVID-19 pandemic.
This may slow our ability 1o progress funding will recaive from Tracker when there i& progress.

Read mone Aot PHARMAC S response 1 COVID-18,

PHARMAC
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YOu Can siifl Change amy section bedoe

Crmate Mot AppRcaion

Note: You will receive a welcome to PHARMConnect email that contains links to
useful information on how medicines are funded. It also contains a link to the

PHARMConnect system that you can use to open your home page.
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Registering subsequent people in your business on PHARMConnect

1. Using Google Chrome, Microsoft Edge, or Firefox, log into PHARMConnect
https://connect.pharmac.govt.nz/portal.

e My appicmony

Welcome to PHARMConnect

PLEASE US THE QOOCLE CHAOME BROWSER FOR ALL APPLICATIONT. FHARMCORAECE 2081 RO WO WIth Internet Expiarer

ALIEVE AV 31 the Erd O BECH FUESON BT MeTHON E SEve belen TOU WD SEAY ST pUUr Sevicr THS [ESYEOTS AR (152 NS5, Yist CON B0

Maxing a Funging Application
ATORK ~ B DAUENL B BEAIT PIORSSORSL GF B SRATTIACEUNCH SUpOier - 3N MAKE 8 UNGNG S3CIN0N 10 PHARMAC
Guidwiings Jar FRAMmIcHCY Supainsy

Guitelines ter Cunicans ang Canaumen

COVID-18: The availastiry of clinical advice on funding 15 reduced to T COVID-1 pandemiz.
This may slow cur asiity o progress fanding Applicants Trackes when there i progress.

Reac mote about FHARMAC S resacnss 1 SOVID-1N.

PHARMAC

NG ATy WESHIGN Dtoen ST MDA M AppaCats

TH PATANA WHAIORANGA

2. To the top right of your screen click your user name.

& Sally Supplier

Home

My Profile

My Account

Logout

3. On the drop down list, click ‘My Account’.

Ny appications

Accoun! §
B PHARMACEUTICALS LIMITED - Test Company il

NZEN

Phona Wabsts Billing Address Tiwe

4. Click
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New Contact

*Name
Salutation

~None.-

First Name

*Last Name

Phone

Account Name
[ PHARMACEUTICALS LIMITED - Test Company
* Supplier Type @
I —~None-- ‘I

Tiie

5. On the ‘New Contact’ form complete all fields and click the drop down arrow to
select the applicable ‘Supplier Type'.

6. ciox I
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